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Web Crescendo Training Worksheet 1.2
Create and Associate a Blog Portlet
Create a Blog Portlet:

· Select Blog in the Portlets directory in the ‘tree’ and click on the + icon located on the top left of the screen.

· Fill out all information 

a. Blog Portlet Name: Ongoing Diary 

b. Short Description: Ongoing Diary

c. Blog URL: diary

d. Approval Required: Yes 
e. Select the + icon next to “Name” to add authors to your blog. Enter your information
f. Select: “Save Info”

· Find your Blog in the library of Blog and select the [image: image1.png]


 icon located to the right, under Actions.

· Click on the + icon located on the top left of your screen to add an article to your blog.
g. Title: Enter a title of your choosing

h. Category:  Choose a category your article relates to.  If you need to add a new category, select the + icon located to the left of Category. (Enter your category name and URL)

i. Example: Category Name: Sports   URL:  Sports
ii. Select: Save Category

i. Author:  Choose yourself.  If you need to add yourself or another author, select the + Icon located to the left of Author.  Fill out all information with a *.  Select: Save Team Member.
j. Approved: Yes

k. Publish Date: Choose today’s date.

l. Blog Text: Enter a couple sentences related to your title.
m. Select: Save Blog

Associate a Blog Portlet with a web page:
· Under the “Silicon Mountain” folder, choose “Websites”, “Web Documentation” and select Pages.

· Select the [image: image2.png]


 icon located to the right of the page you want to add your blogt to.

· Click the + icon located on the top left of your screen.

· Select the Portlet Type (Blog), Portlet Name (Ongoing Diary), Display Type (Category List), Display Location (Column 1) and the Location Rank (6).  

· Select “Associate Portlet”

· To view the blog you just created, Select Pages and then select the [image: image3.png]


 icon located to the right of the page you just created.
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